
6. [bookmark: _Toc212459920]Forms

6.1. [bookmark: _Toc364253087][bookmark: _Toc212459921]Identification forms[footnoteRef:2] [2:  Form to be filled out in accordance with the legal or natural body status of the tenderer.] 


6.1.1. [bookmark: _Toc57895639][bookmark: _Toc212459922]Natural person 
[bookmark: _Hlk52268008]
	
I. PERSONAL DATA
FAMILY NAME(S) 
FIRST NAME(S) 
DATE OF BIRTH
	DD MM YYYY
PLACE OF BIRTH             COUNTRY OF BIRTH
(CITY, VILLAGE)
TYPE OF IDENTITY DOCUMENT
	IDENTITY CARD 	PASSPORT	DRIVING LICENCE[footnoteRef:3]	OTHER [footnoteRef:4] [3:  Accepted only for Great Britain, Ireland, Denmark, Sweden, Finland, Norway, Iceland, Canada, United States and Australia.]  [4:  Failing other identity documents: residence permit or diplomatic passport.] 

ISSUING COUNTRY
IDENTITY DOCUMENT NUMBER
PERSONAL IDENTIFICATION NUMBER[footnoteRef:5] [5:  See table with corresponding denomination by country.] 

PERMANENT PRIVATE ADDRESS
POSTCODE			P.O. BOX				CITY
REGION [footnoteRef:6]						COUNTRY [6:  To be completed with Region, State or Province by non-EU countries only, excluding EFTA and candidate countries.] 

PRIVATE PHONE
PRIVATE E-MAIL

	II. BUSINESS DATA	
	If YES, please provide business data and attach copies of the official supporting documents.

	Do you run your own business without a separate legal personality (e.g. sole traders, self-employed etc.) and you provide as such services to the Commission, other Institutions, Agencies and EU-Bodies?
	YES    NO
	BUSINESS NAME 
(if applicable)
VAT NUMBER
REGISTRATION NUMBER
PLACE OF REGISTRATION	CITY	COUNTRY	
	


[bookmark: _Toc178855229][bookmark: _Toc51592067][bookmark: _Toc52268499][bookmark: _Toc52533030][bookmark: _Toc52751215][bookmark: _Toc57895640]

6.1.2. [bookmark: _Toc212459923]Private/public law body with legal form
[bookmark: _Hlk52268009]
	
OFFICIAL NAME[footnoteRef:7]

BUSINESS NAME
(if different)   [7:  National denomination and its translation in EN or FR if existing.] 

ABBREVIATION
LEGAL FORM
ORGANISATION 	FOR PROFIT
	NOT-FOR-PROFIT 		YES	NO

MAIN REGISTRATION NUMBER[footnoteRef:8] [8:  Registration number in the national register of companies. See table with corresponding denomination by country.] 

SECONDARY REGISTRATION NUMBER
(where applicable)
PLACE OF MAIN REGISTRATION	CITY	COUNTRY
DATE OF MAIN REGISTRATION
	DD	MM	YYYY
VAT NUMBER
ADDRESS OF HEAD OFFICE
POSTCODE	P.O. BOX		CITY
COUNTRY	PHONE 
E-MAIL

	DATE
	STAMP

	DATE AND SIGNATURE OF THE AUTHORISED REPRESENTATIVE 

	


[bookmark: _Toc51592068]

6.1.3. [bookmark: _Toc190951897][bookmark: _Toc190951898][bookmark: _Toc190951916][bookmark: _Toc190951917][bookmark: _Toc511056610][bookmark: _Toc172888108][bookmark: _Toc212459924]Subcontracting (if applicable)

	Name and legal form
	Address / Registered office
	Subject-matter

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc57895642]


6.2. [bookmark: _Toc364253088][bookmark: _Toc212459925]Tender form - Prices

By submitting this tender the tenderer commits to performing this public contract in conformity with the provisions of these Tender Specifications and explicitly declares accepting all conditions listed in this document and renounces any derogatory provisions such as his own conditions.

a) Maximum number of organisations the tenderer wishes to accompany: ____________ (enter a number between 1 and 13)


b) Possible preference for organisations:


	Lot
	Name of the organisation
	Country
	Value chain
	Language
	Indicate preference (1 = highest preference, 2 =...)

	For coaching in marketing:

	Lot 1
	Société Coopérative des Producteurs Agricoles de Divo (SCOOPRADI)
	Côte d’Ivoire
	Cocoa
	FR
	

	Lot 2
	Kyotera Bikiira Coffee Farmers Cooperative Society Limited
	Uganda
	Coffee 
	ENG
	

	Lot 3
	Kihungu Kasebere Cooperative Society Limited
	Uganda
	Coffee 
	ENG
	

	Lot 4
	Kanance Trading PLC
	Ethiopia
	Coffee 
	ENG
	

	For coaching in financial and business management:

	Lot 5
	Coopérative Agricole avec Conseil d'Administration à Koun-Fao (COOP-CA KF)
	Côte d’Ivoire
	Cocoa
	FR
	

	Lot 6
	Société Coopérative Agricole Garo-Est de Divo avec Conseil 
d’Administration (SCOOPAGED COOP-CA)
	Côte d’Ivoire
	Cocoa
	FR
	

	Lot 7
	Société Coopérative Simplifiée "Yéléen" des Producteurs d'Anacardes de Sidéradougou (SCOOPS-YPAS)
	Burkina Faso
	Cashew nut
	FR
	

	Lot 8
	Nyamiirima Mutegaya Cooperative Society ltd
	Uganda
	Coffee 
	ENG
	

	Lot 9
	Bwamba Cooperative Union (BCU)
	Uganda
	Cocoa
	ENG
	

	For coaching in human rights and environmental due diligence (HREDD):

	Lot 10
	Entreprise Coopérative Agricole Koognanan de Grogouya 
(ECAKOOG)
	Côte d’Ivoire
	Cocoa 
	FR
	

	Lot 11
	SOCAK-KATANA COOP-CA
	Côte d’Ivoire
	Cocoa 
	FR
	

	Lot 12
	Cooperative Agricole Tujenge Kivu (CAT KIVU)
	Democratic Republic of Congo
	Coffee 
	FR
	

	Lot 13
	Kukuom (AGL) Cooperative Cocoa Farmers and Marketing Union
	Ghana
	Cocoa 
	ENG
	





c) Prices 

Indicate a price for all the organisations you would like to coach (expressed in euros and excluding VAT). To maximise your chances of being awarded the public contract lot, you can quote a price for a number of lots greater than your maximum capacity. The contracting authority undertakes not to exceed the maximum capacity indicated in point a).

The unit prices for each item in the inventory are established with full knowledge of the facts. 

The service provider includes in his prices any charges and taxes generally applied to services.

The unit prices proposed for participation to the various lots of the public contract are the following:


	Lot
	Name of the organisation
	Country
	Presumed number of days (fixed block)
	Price per day ("person/day" unit prices[footnoteRef:9], in EURO, excluding VAT) [9:  Lump sum 8 working hours] 

	Applicable VAT percentage

	
	
	
	
	Daily rate[footnoteRef:10] [10:  See 3.4.2 Elements included in the prices
] 

	Per diem
	

	For coaching in marketing:

	Lot 1
	Société Coopérative des Producteurs Agricoles de Divo (SCOOPRADI)
	Côte d’Ivoire
	7
	€
	€
	%

	Lot 2
	Kyotera Bikiira Coffee Farmers Cooperative Society Limited
	Uganda
	7
	€
	€
	%

	Lot 3
	Kihungu Kasebere Cooperative Society Limited
	Uganda
	7
	€
	€
	%

	Lot 4
	Kanance Trading PLC
	Ethiopia
	7
	€
	€
	%

	For coaching in financial and business management:

	Lot 5
	Coopérative Agricole avec Conseil d'Administration à Koun-Fao (COOP-CA KF)
	Côte d’Ivoire
	7
	€
	€
	%

	Lot 6
	Société Coopérative Agricole Garo-Est de Divo avec Conseil 
d’Administration (SCOOPAGED COOP-CA)
	Côte d’Ivoire
	7
	€
	€
	%

	Lot 7
	Société Coopérative Simplifiée "Yéléen" des Producteurs d'Anacardes de Sidéradougou (SCOOPS-YPAS)
	Burkina Faso
	7
	€
	€
	%

	Lot 8
	Nyamiirima Mutegaya Cooperative Society ltd
	Uganda
	7
	€
	€
	%

	Lot 9
	Bwamba Cooperative Union (BCU)
	Uganda
	7
	€
	€
	%

	For coaching in human rights and environmental due diligence (HREDD):

	Lot 10
	Entreprise Coopérative Agricole Koognanan de Grogouya 
(ECAKOOG)
	Côte d’Ivoire
	7
	€
	€
	%

	Lot 11
	SOCAK-KATANA COOP-CA
	Côte d’Ivoire
	7
	€
	€
	%

	Lot 12
	Cooperative Agricole Tujenge Kivu (CAT KIVU)
	DRC
	7
	€
	€
	%

	Lot 13
	Kukuom (AGL) Cooperative Cocoa Farmers and Marketing Union
	Ghana
	7
	€
	€
	%



Note: The contracting authority draws the attention to the fact that:

· In submitting their tenders, tenderers undertake that the unit prices for the fixed and conditional blocks will remain identical;

· The daily rate offered may not exceed EUR 700 excluding VAT and that the amount of the per diem may not exceed EUR 250 excluding VAT. The contracting authority reserves the right to reject any tender offering a higher amount.

6.3. [bookmark: _Toc212459926]Minimum requirements 

The CV of each expert must be attached to the tender. In addition, tenderers must complete the table below for each expert. 

Name, first name of the expert: ........................................................................................

	Requirements
	
	To be completed by the tenderer

	For all lots (lots 1 to 13):

	At least 5 years’ general experience in coaching, training or supporting of organisations.
	Tenderers shall briefly detail the experience of the experts
	

	Have carried out at least 2 training, coaching or support assignments for producer’ organisations, producer’ cooperatives and/or social enterprises in Africa, Latin America or South-East Asia.
	Tenderers shall briefly detail the experience of the experts
	

	For the lots concerning coaching in marketing (lots 1 to 4):

	A graduate of a higher Business School and/or degree in business administration, commercial/management sciences and/or marketing management, or any other degree of engineer.
	Tenderers should provide details of the degrees held by the proposed experts
	

	At least 5 years’ practical experience in both strategic and operational marketing: in marketing management, in defining marketing strategies and in implementing them operationally.
	Tenderers shall briefly detail the experience of the experts
	

	For the lots concerning coaching in financial and business management (lots 5 to 9):

	Hold a higher education diploma (university or business school) in business administration, management sciences, commercial sciences or economics, or any other degree of engineer.
	Tenderers should provide details of the degrees held by the proposed experts
	

	At least 5 years’ practical experience in training and/or implementation of business management, both financial and organisational.
	Tenderers shall briefly detail the experience of the experts
	

	For the lots concerning coaching in human rights and environmental due diligence - HREDD (lots 10 to 13):

	Holder of a university or higher education diploma in social sciences, economics, rural development or environmental sciences, or any other degree of engineer.
	Tenderers should provide details of the degrees held by the proposed experts
	

	Minimum 1 year of experience:

· In the implementation of tools for identifying, monitoring, reporting and remedying the main risks and problems relating to human rights and the environment in connection with a company and its production; and
· In the implementation of a traceability system for the cocoa or coffee sector or any other agricultural product covering the entire chain - from plot to port; or in the interpretation and analysis of geolocation data from traceability systems. 
	Tenderers shall briefly detail the experience of the experts
	

	For lots 10, 11 and 13, the tenderer must also demonstrate 1 years’ experience in implementing positive actions and policies to improve women's entrepreneurship, the position of women within the organisation and the introduction of gender certification.
	Tenderers shall briefly detail the experience of the experts
	

	For lot 10, the tenderer must also demonstrate 1 years’ experience in identifying members' needs and (re)defining the services provided by the cooperative.
	Tenderers shall briefly detail the experience of the experts
	

	For lot 12, the tenderer must also demonstrate 1 years’ experience in supporting diversification and the adoption of good agricultural practices that respect the environment (agroecology, agroforestry, soil regeneration, use of organic pesticides, etc.).
	Tenderers shall briefly detail the experience of the experts
	


[bookmark: _Toc172888111][bookmark: _Toc51592074][bookmark: _Toc52268506][bookmark: _Toc52533037][bookmark: _Toc57644553][bookmark: _Toc57792339][bookmark: _Toc57895647]

6.4. [bookmark: _Toc212459927]Form: Specific expertise

Concerns: matching the expert's profile to the activities.

The expert's experience is assessed on the basis of the specific characteristics of the organisations benefitting from coaching: sector of activity, geographical area, type of organisation, etc.

Please give a brief description of your experience with :

(In a few lines, for more details we will consult your CV, which must be attached to the tender).

	Sub-criteria
	Name, first name of the expert:
…………………………………………..

	For the lots concerning coaching in marketing (lots 1 to 4):

	Sub-criterion 1 - Expertise, both in strategic and operational marketing, demonstrated in the documents provided (table detailing the profile and CV) by practical experience in marketing management, in defining marketing strategies and in implementing them operationally.
	Explain how the expert meets or exceeds the following criteria

	For the lots concerning coaching in financial and business management (lots 5 to 9):

	Sub-criterion 1 - Expertise demonstrated by the documents provided (table detailing the profile and CV) in training and/or in the implementation of business management, both financial and organisational, as an executive, manager, project manager, trainer or any other equivalent function.
	

	For the lots concerning coaching in human rights and environmental due diligence - HREDD (lots 10 to 13):

	Sub-criterion 1 - Expertise demonstrated by the documents provided (table detailing the profile and CV) in areas related to human rights and/or environmental due diligence (decent work, decent income, living income gap, traceability, and/or any other subject mentioned in the Terms of Reference - see chapter 5).
	

	For all lots (lots 1 to 13):

	Sub-criterion 2 - Practical knowledge of the functioning of producer’ organisations, producer’ cooperatives and/or social enterprises.
	

	For all lots (lots 1 to 13):

	Sub-criterion 3 - Experience in the country where the service is to be provided and in the sector (value chain) concerned.
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6.5. [bookmark: _Toc212459928][bookmark: _TOC_250003][bookmark: _Toc533785860][bookmark: _Toc168514984][bookmark: _Toc172888112]Form: Similar services  


	For all lots (lots 1 to 13):

	Criterion
	Name, first name of the expert:
…………………………………………..

	Relevant assignments / experience in participative coaching of individuals or groups 

	Explain how the expert meets or exceeds the criterion











For each expert proposed, the tenderer must enclose with his tender the two completed presentation forms for similar services.

These forms should detail the coaching methodology and the tools/techniques used, the content of the coaching sessions, the subjects covered, the reports produced and the outputs/results obtained.


Last name, first name of the coach: …...........................................

Each coach fills in two presentation sheets (different cases), maximum 2 pages per sheet, all fields compulsory 

The tenderer attaches to his tender a certificate of satisfactory performance signed by the client. 

Case 1:

	Name of company/organisation coached:
	

	Contact person & contact details[footnoteRef:11]: [11:  Enabel may contact the references provided for verification purposes.] 

	

	Location and country:
	

	Dates:
	

	Total number of coaching days (specify whether on-site or distance coaching):
	

	Name of the organisation (public or private) that paid for the coaching:
	



Coaching objective:



Coaching methodology, tools/techniques used (please detail or refer to annexes):




Coaching content, topics covered (please detail or refer to annexes):





Achievements (please detail or refer to annexes):






Challenges encountered by the coach:





Case 2:

	Name of company/organisation coached:
	

	Contact person & contact details[footnoteRef:12]: [12:  Enabel may contact the references provided for verification purposes.] 

	

	Location and country:
	

	Dates:
	

	Total number of coaching days (specify whether on-site or distance coaching):
	

	Name of the organisation (public or private) that paid for the coaching:
	



Coaching objective:



Coaching methodology, tools/techniques used (please detail or refer to annexes):





Coaching content, topics covered (please detail or refer to annexes):






Achievements (please detail or refer to annexes):





Challenges encountered by the coach:
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6.6. [bookmark: _Toc212459929][bookmark: _Toc57895655]Form: Methodological approach 

For all lots (lots 1 to 13):

Please attach a methodology based on the following fictitious case to describe how coaching will be implemented within organisations.

"You have been selected. In a week's time, you will be accompanying the cooperative "x" for 5 full days on its premises. This is the first time you are meeting them. On the basis of the content detailed in the Terms of Reference (see Part 5 of the Tender Specifications), develop in concrete terms the methodology, the tools you could use, the way in which these tools will be approached, etc.". 

Free format. Maximum two A4 pages.



6.7. [bookmark: _Toc190951925][bookmark: _Toc190951926][bookmark: _Toc190951927][bookmark: _Toc190951928][bookmark: _Toc190951929][bookmark: _Toc190951930][bookmark: _Toc190951931][bookmark: _Toc190951932][bookmark: _Toc190951933][bookmark: _Toc190951934][bookmark: _Toc190951935][bookmark: _Toc190951936][bookmark: _Toc190951937][bookmark: _Toc190951938][bookmark: _Toc190951939][bookmark: _Toc190951940][bookmark: _Toc190951941][bookmark: _Toc190951942][bookmark: _Toc190951943][bookmark: _Toc190951944][bookmark: _Toc190951945][bookmark: _Toc190951946][bookmark: _Toc190951947][bookmark: _Toc190951948][bookmark: _Toc190951949][bookmark: _Toc190951950][bookmark: _Toc190951951][bookmark: _Toc190951952][bookmark: _Toc190951953][bookmark: _Toc190951954][bookmark: _Toc190951955][bookmark: _Toc190951956][bookmark: _Toc190951957][bookmark: _Toc190951958][bookmark: _Toc190951959][bookmark: _Toc190951960][bookmark: _Toc190951961][bookmark: _Toc190951962][bookmark: _Toc190951963][bookmark: _Toc190951964][bookmark: _Toc190951965][bookmark: _Toc190951966][bookmark: _Toc190951967][bookmark: _Toc190951968][bookmark: _Toc190951969][bookmark: _Toc190951970][bookmark: _Toc190951971][bookmark: _Toc212459930][bookmark: _Toc172888114]Selection file

6.7.1. [bookmark: _Toc212459931]Declaration on honour – Exclusion grounds 

Hereby, I / we, acting as legal representative(s) of above-mentioned candidate declare that the candidate is not in any of the following cases of exclusion: 

1. The tenderer nor any of his directors was found guilty following an indefeasible judgement for one of the following offences: 

1°  involvement in a criminal organisation 
2° corruption 
3° fraud 
4° terrorist offence, offence linked to terrorist activities or incitement to commit such offence, collusion or attempt to commit such an offence 
5° money laundering or financing of terrorism; 
6° child labour and other trafficking in human beings
7° employment of foreign citizens under illegal status
8° creation of a shell company

The exclusions on the basis of this criterion apply for a 5-year term from the date of judgement.

2. The tenderer has failed to fulfil his obligations to pay taxes or social security contributions for an amount in excess of EUR 3 000, except if the tenderer can demonstrate that a contracting authority owes him one or more unquestionable and due debts which are free of all foreseeable liabilities. These debts are at least of an amount equal to the one for which he is late in paying outstanding tax or social charges. 

3. The tenderer is in a state of bankruptcy, liquidation, cessation of business, judicial reorganisation or has admitted bankruptcy or is the subject of a liquidation procedure or judicial reorganisation, or in any similar situation resulting from a procedure of the same kind existing under other national regulations. 

4. The tenderer or one of his directors has committed serious professional misconduct which calls into question their integrity.

The following are considered such serious professional misconduct, among others:  

a)  A breach of Enabel’s Policy regarding sexual exploitation and abuse   :  https://www.enabel.be/app/uploads/2022/08/Enabels-policy-on-sexual-exploitation-and-abuse.pdf;
b)  A breach of Enabel’s Policy regarding fraud and corruption risk management – June 2019:
https://www.enabel.be/app/uploads/2022/08/Enabels-policy-on-fraud.pdf
c)  A breach of a regulatory provision in applicable local legislation regarding sexual harassment in the workplace l ; 
d) The tenderer was seriously guilty of misrepresentation or false documents when providing the information required to verify that there are no grounds for exclusion or that selection criteria are satisfied, or concealed this information 
e) Where Enabel has sufficient plausible evidence to conclude that the tenderer has committed acts, entered into agreements or entered into arrangements to distort competition. The presence of this tenderer on one of Enabel’s exclusion lists as a result of such an act/agreement/arrangement is considered to be sufficiently plausible an element.

5. When a conflict of interest cannot be remedied by other, less intrusive measures; 
 
6. When significant or persistent failures by the tenderer were detected during the execution of an essential obligation incumbent on him in the framework of a past contract concluded with another contracting authority, when these failures have given rise to measures as of right, damages or another comparable sanction. 

Also failures to respect applicable obligations regarding environmental, social and labour rights established by European Union legislation, national law, labour agreements or international provisions on environmental, social and labour rights are considered ‘significant’. The presence of the tenderer on the exclusion list of Enabel because of such a failure serves as evidence.

7. The tenderer or one of his directors are on the lists of persons, groups or entities subject to United Nations, European Union or Belgian financial sanctions:
 https://finance.belgium.be/en/control-financial-instruments-and-institutions/compliance/financial-sanctions


Date

Place 

Signature



6.7.2. [bookmark: _Toc212459932]Selection criteria


In addition, tenderers must complete the table below for each expert. 

Name, first name of the expert: ........................................................................................

	Criteria
	
	To be completed by the tenderer

	For lots 1, 5, 6, 7, 10, 11 and 12

	All the proposed experts must have a perfect command - oral and written comprehension, oral and written expression - of French.


	Tenderers must give details of the level of the expert in the language concerned.

Oral and written proficiency in a language can be demonstrated by any of the following:

· Obtaining a diploma issued in this language;
· At least one year's professional experience in this language;
· Passing an official or recognised language test or any other certification.
	

	For lots 2, 3, 4, 8, 9 and 13                    

	All the proposed experts must have a perfect command - oral and written comprehension, oral and written expression - of English.


	Tenderers must give details of the level of the expert in the language concerned.

Oral and written proficiency in a language can be demonstrated by any of the following:

· Obtaining a diploma issued in this language;
· At least one year's professional experience in this language;
· Passing an official or recognised language test or any other certification.
	




[bookmark: _Toc160552387][bookmark: _Toc161051248][bookmark: _Toc172888115][bookmark: _Toc51601719]

6.8. [bookmark: _Toc212459933]GDPR clauses 

Obligations of the contractor ('subcontractor or processor') vis-à-vis the contracting authority ('personal data controller')

The subcontractor undertakes to:  

1. Process the personal data only for the purpose(s) stipulated in the contract;  
1. Process the personal data only on documented instructions from the controller mentioned in attachment to this contract. Where the subcontractor considers an instruction constitutes a violation of European regulations in relation to data protection or any other legal Union or Member State provision in relation to data protection he shall immediately notify the controller thereof. Furthermore, where the subcontractor is to proceed to the transfer of personal data to a third country or an international organisation in accordance with Union or Member State law to which he is subject, in such a case, he shall inform the controller of that legal requirement before processing, unless that law prohibits such information on important grounds of public interests. 
1. Ensure the confidentiality of the personal data processed under the framework of this contract. 
1. Ensure that persons authorised to process the personal data pursuant to this contract: 
· have committed themselves to confidentiality or are under an appropriate statutory obligation of confidentiality; 
· obtain necessary training in personal data protection; 
1. regarding tools, products, applications or services, principles of data protection by design and by default should also be taken into consideration. 
1. Subcontracting
The subcontractor may engage another subcontractor (hereinafter, the 'subsequent subcontractor') for carrying out specific processing activities. In this case, he informs the controller in advance and in writing of any change considered with regards to adding or replacing other subcontractors. This information must clearly indicate the processing activities that are subcontracted, the identity and contact details of the subcontractor and the dates of the subcontracting contract. The controller disposes of a minimum period of [...] from the date of reception of said information to voice any objections. Such subcontracting may only be carried out if the controller has not voiced any objection during said period.
The subsequent subcontractor is to respect the obligations of this contract for the account of and following the instructions of the controller. The initial subcontractor must ensure that the subsequent subcontractor provides the same data protection guarantees to implement appropriate technical and organisational measures in such a manner that the processing will meet the requirements of the European Data Protection Regulation. Where the subsequent subcontractor fails to fulfil his data protection obligations, the initial subcontractor shall remain fully liable to the controller for the performance of that other subcontractor's obligations.
1. Information rights of data subjects
When collecting data, the subcontractor is required to inform data subjects about the data processing which will be carried out. The formulation and format of this notification must be agreed with the controller prior to data collection.
1. Data subjects exercising their rights  
Where possible, the subcontractor shall assist the controller to fulfil his obligation in responding to data subject rights requests: right to access, to change, right to erasure ('right to oblivion') and opposition, right to limit processing, right to transfer data, right not to be subject to an automated individual decision (such as profiling).
The subcontractor must respond, in the name and on behalf of the controller and within the terms set by the European Data Protection Regulation, to any requests of persons concerned exercising their rights where it pertains to data that are the subject-matter of subcontracting under this contract.
1. Notification of personal data breaches  
The subcontractor shall notify the controller of any personal data breach not later than [...] hours after becoming aware of it by means of [...]. This notification shall be accompanied by all useful documentation allowing the controller, where needed, to notify this breach to the competent supervisory authority.
The notification shall at least:  
· describe the nature of the personal data breach including where possible, the categories and approximate number of data subjects concerned, and the categories and approximate number of personal data records concerned;
· communicate the name and contact details of the data protection officer or other contact point where more information can be obtained; 
· describe the likely consequences of the personal data breach; 
· describe the measures taken or proposed to be taken by the controller to address the personal data breach, including, where appropriate, measures to mitigate its possible adverse effects.
1. Assistance of the subcontractor in ensuring compliance by the controller of his obligations.
The subcontractor shall assist the controller in carrying out data protection impact assessments. The subcontractor assists the controller with the prior consultation of the supervisory authority.
1. Security measures  
The subcontractor undertakes to implement the following security measures: […]  
1. Processing of data 
The subcontractor undertakes upon completing data processing service delivery to: 
· erasing all personal data, or
· sending back all personal data to the controller, or 
· forwarding the personal data to the subcontractor designated by the controller. Such dispatch is accompanied by the erasure of all existing copies in the data systems of the subcontractor. 
After erasure, the subcontractor shall substantiate the erasure in writing. 
1. Data Protection Officer 
The subcontractor shall communicate to the controller the name and contact details of his Data Protection Officer, if he has designated one in accordance to Article 37 of the European Data Protection Regulation.
1. Register of categories of processing activities 
The subcontractor declares keeping written records of all categories of processing activities carried out on behalf of the controller, including: 
· The name and contact details of the controller on behalf of whom he operates, of any subcontractors, and where applicable, of the Data Protection Officer. 
· The categories of processing carried out on behalf of the controller; 
· Where applicable, transfers of personal data to a third country or an international organisation, including the identification of that third country or international organisation and, in the case of transfers referred to in the second subparagraph of Article 49(1) of the European Data Protection Regulation, the documentation of suitable safeguards; 
Where possible, a general description of the technical and organisational security measures, including inter alia as appropriate: The pseudonymisation and encryption of personal data; the ability to ensure the ongoing confidentiality, integrity, availability and resilience of processing systems and services; the ability to restore the availability and access to personal data in a timely manner in the event of a physical or technical incident; a process for regularly testing, assessing and evaluating the effectiveness of technical and organisational measures for ensuring the security of the processing. 



1. Documentation 
The subcontractor makes available to the controller all information necessary to demonstrate compliance with his obligations laid and allow for and contribute to audits, including inspections, conducted by the controller or another auditor mandated by the controller.



[bookmark: _Toc51592078][bookmark: _Toc52268507][bookmark: _Toc172888116]

6.9. [bookmark: _Toc212459934]Documents to be submitted – exhaustive list


	1. The forms referred to in point 6 of the Tender Specifications (6.1 to 6.7); 

2. The statutes, the power of attorney or any other document demonstrating that the person signing the tender submission report is authorised to do so;

3. Documents and information enabling assessment of the award criteria (point 3.7.2 of the Tender Specifications).



Beware:

The contracting authority is required to verify the absence of grounds for exclusion on the part of the preferred tenderer on the basis of the following supporting documents:

· An extract from the criminal record made out to the name of the tenderer (legal person) or of his representative (natural person) where no criminal records exist for legal entities;
· The document proving that the tenderer has paid all social security contributions;
· The document proving that the tenderer has paid all taxes and duties;
· The document proving that the tenderer is not in a state of bankruptcy, liquidation, cessation of business or judicial reorganisation.

These documents do not need to be attached to the tender, as the declaration on honour is accepted by the contracting authority as proof a priori in place of these documents.

However, with regard to documents that are not accessible via a free national database in a Member State of the European Union, the tenderer must be able to provide the supporting documents within 5 working days of the contracting authority's request.

Tenderers are therefore strongly advised not to wait for the contracting authority's request and to request, as soon as possible, the necessary documents from the competent authorities in the country in which they are established. The waiting times for obtaining certain documents can indeed be long.
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