
E-
Procurement

How to submit an offer



1 Register as a new user
Connect to the e-Procurement platform: 

https://www.publicprocurement.be/ 

https://www.publicprocurement.be/


• Fill in your information 
• After filling in the required fields, 
click on Register. A confirmation 
mail will be sent to the provided 
email. Click on the link in said 
mail to activate your account



Then click Confirm to 
finish your registration
• After clicking the link, you will be 
redirected to a new screen where 
you need to fill in a few more 
details



2 Register your 
enterprise



Fill in the 
information 
about your 
enterprise



Fill in your 
contact 
information



Fill in your 
information
• On the Expertise field, select one of the 

options in the list or search this list by 
entering a word. In this field you need to 
check all the CPV codes belonging to the 
sector you are active in

• By clicking on the field Geographical area, 
you can select the locations where your 
enterprise is currently active

• For the field I am interested in you can 
select works, supplies or services

• In the field Short description you can briefly 
summarize your enterprise and its activities

• Then finish by clicking the button Save



3. Submit an 
offer

Searching for the tender

• If you received an invitation to participate in a tender, click 
on the link you received in your mailbox

• In all other case you will first have to look up the tender in 
the BDA

• For this tender : 
https://www.publicprocurement.be/publication-
workspaces/bd6842f0-6e10-4645-bdbc-
8f167f4a170b/general

https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0


Confirming participation
In a dossier you can find on top 
of the page a button Confirm 
participation. Click this 
button and reconfirm. You are 
then sent automatically to 
the Submission space



Editing contact details
Once you are in the submission space, 
you first go to the Identification section. 
Here you can check and edit (if required) 
your contact details



Selecting lots
In the submission space, in section 1b - Lots, 
you can check the lots for which you want to 
submit an offer. If the lot consists of only 1 lot, 
this lot will automatically be checked and you 
do not need to do anything more in this section



Uploading documents



Finalising 
and signing



Sign an offer

• "Sign with eID" if you have one
• You can also sign with another 

electronic signature, equivalent 
to that with an eID. This option is 
mainly relevant for foreign 
companies whose authorised 
signatories do not possess an 
eID

• "Download" and "upload signed 
copy" to sign with you own software



Sign an offer

• Very important

The tenderer may choose 
either an electronic 
signature or a handwritten 
one, but the signature must 
be affixed to the submission 
report generated on the e-
Procurement platform



Sign an 
offer



Sending you submission
After uploading your documents and signing your 
submission, you can finally submit your offer or participation. 
Do this by clicking the button Send on top of the page
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