E_
Procurement

How to submit an offer




1 Register as a new user

Connect to the e-Procurement platform:

gg e-Procurement

Q, Type here to search for tenders in the official Belgian tender journal (BDA)

About the platform

Welcome to the Belgian e-Procurement platform, provided by the Federal Public Service Policy and Support. Our platform is designed to make

public procurement in Belgium more efficient, transparent, and accessible to all.

As a contracting authority, you can use our platform to easily manage your procurement processes online, including publishing tender notices and
inviting suppliers to submit a tender directly. You can also search for and contact registered suppliers to request a bid for contracts that are not
published. As a supplier, you can access all current and upcoming public procurement opportunities in Belgium, and submit your bids electronically
through our platform. You can also register your business cards on our platform, making it easier for contracting authorities to directly find and contact
you for relevant contracts.

Our platform is free and open to any Belgian contracting authority and any supplier who is interested in Belgian public procurement contracts. By using
our platform, you'll have access to a wider range of opportunities and a streamlined procurement process. Join us today and experience the benefits of

our platform for yourself!

[ Continue as buyer [ Continue as supplier ]



https://www.publicprocurement.be/

English v \
Supplier registration

Personal data
First name

* Fillin your information

* After filling in the required fields,
| click on Register. A confirmation
o mail will be sent to the provided
email. Click on the link in said

mail to activate your account

Confirm password

« Back to Login




Then click Confirm 16 \
finish your registration

Please complete your user registration '

* After clicking the link, you will be
redirected to a new screen where
you need to fill in a few more
details




2 Register your

enterprise

= ‘sq e-Procurement Home BDA  Dashboard 5 7 Y.

The Greek Souvla...

i Enterprises Q seare

Enterprises > Overview

Manage Enterprises Name Enterprise number Business Unit Number E-mail address
Search profiles 9 The Greek Souvlaki Limited 11993754 niels.schoofs@bosa.fgov.be :

Agreements Rows per page: 25 ¥ 1-10f 1

Purchase orders

My dossiers

Test signature




Fill in the
information
about your
enterprise

Create enterprise

o Enterprise Data

Alias

Enterprise address - Country*

BEL - Belgium v
Select CBE Enterprise* d
Enterprise address - Street and number*

Enterprise address - Postcode* -

Enterprise address - City*

This is also the address of the head office.

Cancel m




Create enterprise

o Enterprise Data

E-mail address*

Fax number

Preferred language*

o Contact Info

Cancel Previous m

Fill In your
contact
information



Fill in your - =
information

\

] _ * On the Expertise field, select one of the
G I i options in the list or search this list by
entering a word. |In this field you need to
check all the CPV codes belonging to the
: sector you are active in

* By clicking on the field Geographical area,
you can select the locations where your
enterprise is currently active

* For the field | am interested in you can
select works, supplies or services

* In the field Short description you can briefly
summarize your enterprise and its activities

* Then finish by clicking the button Save




Searching for the tender

3 S b 't * If you received an invitation to participate in a tender, click
. U m I a n on the link you received in your mailbox
* |In all other case you will first have to look up the tender in

Offe r the BDA

 For this tender:

To submit an offer you need the following:

- An enterprise account and a linked enterprise

- Avalid digital signature (a Belgian electronic ID or an equivalent certificate)


https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.publicprocurement.be%2Fpublication-workspaces%2Fbd6842f0-6e10-4645-bdbc-8f167f4a170b%2Fgeneral&data=05%7C02%7Cromain.mercenier%40enabel.be%7C4fa14f7793c24266643808df2de77484%7C8552ee092fab421d9ef7664207bcf596%7C0%7C0%7C639280144285658326%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=i0SAvVxoAtGGvAzWpPx9N1AQdSqVSAu3qox7DBfZRP8%3D&reserved=0

General

Notices

Procurement history

Lots

Documents

test proc ouverte+invit

test proc ouverte+invit_pub01 > General

Procurement object

Organisation
MN.A.L.M. EXPERT PROCUREMENT

Reference number
test proc ouverte+invit_pub01

Title
test proc ouverte+invit

Lartegory (Lrv coae)
Agricultural machinery

Confirming participation

In a dossier you can find on top
of the page a button Confirm
participation. Click this
putton and reconfirm. You are
then sent automatically to
the Submission space



Identification

Lots

Editing contact details

Once you are in the submission space,
you first go to the ldentification section.
Here you can check and edit (if required)
your contact details

{s © @

Documents Signatures Send

Your submission has not yet been sent and has not been delivered to the contracting authority’s vault!

Tenderer contact details

First name
Romain

Enterprise contact details

Vendor
Romain SPRL



Selecting lots

In the submission space, in section 1b - Lots,
you can check the lots for which you want to
submit an offer. If the lot consists of only 1 lot,
this lot will automatically be checked and you
do not need to do anything more in this section

& w ® =z

Identification Lots Documents Signatures

Your submission has not yet been sent and has not been delivered to the contracting authority’s vault!

Lots

MNr T Name Status

1 test proc ouverte+invit- 1 ACTIVE

ltems per page: | 25 -



General

1a - Identification

1b- Lots

1c - Documents

Uploading documents

My submission  conce parsconton [

test proc ouverte+invit_pub01 > My submission > Documents

Submission deadline: 31/12/2025 10:35:00 CET Time remaining: 1 month 3 days

& © <) 2] o

Identification Lots Documents Signatures Send

Your submission has not yet been sent and has not been delivered to the contracting authority's vault!

Documents Q 0 Add document(s) | :

D Title File name Hash code Hash code only

No data available

ltems per page: | 25 = 0-00f0



General
My submission o

1a - Identification

IKEA-11/12/2023-OPL_inv01 > My submission > General
1b - Lots

Submission deadline: 12/01/2024 14:00:00 CET Time remaining: 6 days 22:26:52

Finalising
° © © - °

Identification Lots Documents Signatures Send a n d S ign i ng

Your submission has not yet been sent and has not been delivered to the contracting authority's vault!

Submission info Submission guidelines

Hash code only
No

Signature mandatory@
Yes



-
Sign an offer \

eeeeeee 7RI e "Sign with elD" if you have one

* You can also sign with another
© © © ° ° . . ]

2-Signatures  |dentifi icnn Lots | Documents - Ser eleCtronIC Slgnature, equlvalent

to that with an elD. This option is
mainly relevant for foreign
companies whose authorised
signatories do not possess an
elD

* "Download" and "upload signed
copy" to sign with you own software

Submission report signatures




Sign an offer

* Very important |I

The tenderer may choose

These documents are signed globall affixing either an electronic signature (simple or

?_mfljnued]-. or a;_ll:annedﬂl;:ndu;ll;_ltten signat_ure: on tﬁmpﬂn::lng s_rubﬂr;lissinn report, e it h e r a n e le Ct rO n i C
enderers oose either of these two signing m . On e signature placed on . .
ﬂecﬂEEET“' and not any signamlrgesrl;gn other ducurlints |r.ri%hin meljuﬁer. will S | g n at u re O r a h a n dwr | tte n

one, but the signature must
be affixed to the submission
report generated on the e-
Procurement platform



E Rapport de dépot

Adjudicateur : Enabel

Rapport de dépdt généré par la plateforme e-Procurement (SPF Stratégie et ui
Numéro de référence BEL25002-10004_invO1 ppo potg P P ¢ g Appui)

Code unique du rapport de
dépét :

Signature du rapport de dépé6t
obligatoire :

oul

Soumission du code de hachage
uniquement :

non

fald4bea

Détails de I'entreprise

Nom de I'entreprise :

Numeéro d'entreprise :

Adresse du siége social :

Adresse de l'entreprise :

Titre :
Code de hachage

Nom de fichier
Code de hachage :
Type MIME :

Taille du fichier :

Date et heure du
teléchargement :

uniquement téléchargé -

20251112 SLA teachup.pdf
non

20251112 SLA teachup.pdf

11d978bBc22d6222733985a90dd 182807 cfech2a7 11ffocdeSh68e31267454156
application/pdf

146250 b

13M1/2025 10:10 CET

Titre -
Code de hachage

Nom de fichier :
Code de hachage :
Type MIME :

Taille du fichier
Date et heure du

uniquement téléchargé :

20251112 voorstel + perifelio the other concept.pdf
non

20251112 voorstel + portfolio the other concept.pdf
206ae8129bTT639454decc6929M36ae95casTcre688cThaafadb80580e 191215
application/pdf

3747892 b

131142025 10:10 CET

o . téléchargement :
Date limite de soumission :
Numéro de téléphone :
14/11/2025 12:00 CET Signature(s)*:
Date et heure de participation : E-mail:

12/11/2025 13:10 CET

Date et heure de finalisation :

13/11/2025 10:11 CET

Détails du contact

Nom de contact

Numeéro de téléphone :

E-mail:

* Vious pouvez utiliser cette zone pour ajouter des signatures numérigues lorsgue vous utilisez la méthode de signature externe.

Signh an
offer



General

- L]
1a - Identification M y S u b m ISSI o n WATING TO BESENT

test proc ouverte+invit_pub01 > My submission > Signatures

1hb - Lots
Submission deadline: 31/12/2025 10:35:00 CET Time remaining: 1 month 3 days
1c - Documents
2- Signatures ° ° e e
Identification Lots Documents Signatures Send

Sending you submission

After uploading your documents and signing your
submission, you can finally submit your offer or participation.
Do this by clicking the button Send on top of the page
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